


Statutory Requirements

• https://www.njleg.state.nj.us/2018/Bills/PL19/134_.PDF

C.46:10B-49.2  Notice of intention to foreclose, centralized portal for submission.  
2. a. A residential mortgage lender shall provide to the Department of Community 

Affairs the notice of intention to foreclose required pursuant to section 4 of P.L.1995, 
c.244 (C.2A:50-56) and a description of the subject property by street address, block, 
and lot as shown on the municipal tax map at the time the notice is given to the 
residential mortgage debtor. Upon receipt of the notice of intention to foreclose 
pursuant to this section, the Department of Community Affairs shall provide the 
residential mortgage lender with a written acknowledgement of the department’s 
receipt of the notice of intention to foreclose. Compliance with this section shall be set 
forth in the pleadings of any legal action referred to in section 4 of P.L.1995, c.244 
(C.2A:50-56).  

b. The Department of Community Affairs shall create a centralized portal allowing 
for electronic submittal of the notice of intention to foreclose as required pursuant to 
subsection a. of this section. 

https://www.njleg.state.nj.us/2018/Bills/PL19/134_.PDF


Registering NOI – Portal Access
• Go to the New Jersey Department of Community Affairs (DCA) website  

https://www.nj.gov/dca/

• Click the Notice of Intention to Foreclosure Online Filing System button

https://www.nj.gov/dca/


Registering NOI – Portal Access
• Select First Time User to Register as a User.

• Create a new account 
by selecting register.



Registering NOI – Portal Access
• Provide information about yourself to create a profile, and select update.



Registering NOI – Portal Access
• Once profile is updated, click on the home icon in upper right corner of the screen.
• On back on the home page, click the Request Access button. This will take you to the 

Portal Access Request page.



Registering NOI – Portal Access
• Select an access level and check off if this account should have admin access. Loan servicer is probably the 

most appropriate level. 

• Select a loan servicing company or add one if it does not appear on the list, as well as the name of the 
lender this login will be associated with.

• Click Save and Continue.



Registering NOI – Individual
• Once portal access is saved, click on the home icon in upper right corner of the screen.

• Select Report Individual Notice



Registering NOI – Individual
• Enter all required information regarding the Property and once complete select Next

• Lot &Block (Link is provided to search)

• Street Address

• Location

• Owner(s) (First and Last Name)

• Date NOI sent



Registering NOI – Individual

• Upload a PDF copy of NOI to the portal

• It is the firms suggestion that all Non-Public Personal Information be 
redacted from all PDF’s being submitted



Registering NOI – Individual - Confirmation

• Immediate notification that the Notice was registered will be provided

• Process is complete and confirmation should be provided to the Firm along with the Notice



Registering NOI – Multiple / Bulk

• Select Report Multiple Notices

• Instructions for Multiple Notices are provided within the portal
• File Naming Requirements: The data file can have any name, 

however it must end with a “.txt” extension. 

• During the upload process, multiple files can be selected 
and uploaded at once.  This is to allow for a data file and 
its accompanying documentation.  It is also possible to 
store all files within a zip archive and uploaded.  The 
system will automatically unpack the zip archive.  

• Do not upload multiple files with a “.txt” extension.  This 
extension is reserved for the data file and this 
requirement avoids ambiguity.

• Duplicate filenames are also not allowed in a single 
upload.  For instance, if you have a folder directory 
structure in a zip file.

• Currently, max file upload size is 100 MB

• It is the firms suggestion that all Non-Public Personal 
Information be redacted from all PDF’s being submitted



Registering NOI – Multiple / Bulk
• Ensure the instructions are followed to ensure quick validation

• Use links for Municipalities and Lot/Block information



Confirmation Bulk Submission has Been 
Received

• Once the bulk submission has 
been completed by the user an 
email will be sent to the user 
confirming the submission was 
received.



Bulk Submission Acceptance/ Errors

• Within a few hours that bulk submission will be validated and any errors preventing 
this submission from being accepted by the portal will be provided via email.

• If no issues have occurred the submission will be accepted, an email confirmation 
will be sent and the submission will be viewable via the portal.
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